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e
Potential QuickBooks Pain Points

e Chart of Accounts — you can organize many different ways

Setting Permissions — not everyone should have access to everything
 Memorizing / Automating Transaction Entry

* Reconciliation

* Download and Match Bank Transactions

¢ Customizing Reports — filtering, selecting fields and exporting

¢ Smgle vs Multi User — some things must be done in single user mode
¢ Using Class Better - separate stores / branches / departments

* Importing .iif Files

* Document Storage

General Ledger Journal Entry — the main work around in when regular entries fail
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QuickBooks Chart of Accounts

%2 SAF PalmBeach 2017

21 pM Pughs. Flowsrs
ananT Account Listing
Maruh 8, 2017
Acocunt Type Decoription
- BANSC ACCOUNT Bank
- BARSC ACCOUNT TOTAL 1130 - FARAGON - Operaing Bark Openatng
- BANS. ACCOUNT TOTAL: 1140 - FARMGON - Fayoll Bark Payal
- PETTY GASH/ Bank
- i AR
- Fiower Snop Recehabies Other Cument Asset
- Fiower Shop Recehabies: 1458 - Undeposited Funcs (CredR Cand) Ofver Currert Asset
- Fiower Shop Recehabies-1520 - WIRE ORDERS RECEVASLES Offer Carrert Azset WIRE ORDER RECENABLE
. RECENABLE RTI Cfer Curent Asset
- Undeposted Funds (CasniCx) Other Current Azset
- INVENTORY Other Cument Asset INVENTORY
PRE - PAYS Other Cument Asset FREFAID ASEETS
TRANSFERS Other Amset
Empioyee Advance Other Asset
PUGH M Other Asset DUE FROM M PUGH
PUGHT Other Asset DUE FROM T FUGH
-PUgh M.E. Other Asset
AUTCYS & TRUCKS Other Asset
FFLE Other Asset FICTURES &
COMP. & OFF. EQ Other Asset ‘COMPUTERE & OFFICE EQ
LEASEHOLD IMP Other Asset
PROF & EQ. DEFR Other Asset ACCUMED DEFRECIATION
GOCOWILL Other Amset GOOOWILL
ACCUM Other Asset ACCUMED AMORTIZATION
COVENANT NOT TO COMPETE ther Aszet
PAYABLES Accounts Paysie AR Account
- Credit Cards. Credt Cand
- Credit Cards:£116 - Amenican Express Creat Card
- Direct Deposit Lintilties Other Carrent Lisbilty Direct Depoat Lisbiites
Line OF Crealt Other Cument Liabilty
Line Of Crecit:£104 - ST PARAGON LINE OF CREDIT Cer Carent
GIFT CARD | CERTFICATE Other G L CARD
ST DOA 2309004105954 1 Dither G 2MHEL
ST Ford # 50217482 Other C 2014

..
e

]
S

Edgagaaagteces

L L e

Faymd Lishiltie=-4421 - EM PAY - DENTAL

2MS Expediion 1FMLHHTIFEFDETS
NOTE FAY AFUGH

Py Labiles

‘State Income Tax Wihoidng

‘Company
EMPLOYEE PAYABLES

Heaith L
WIRE OUT FAYASLE

NOTE PAY APUGH

‘2014 Expediion EL VIN 1FMBIASIEEF 3357

RETAMED EARMNGILOSS
Income not Categortzed sisewhers:
Al Sales

Wire In Saies
Wire Out Sales.




Reconciliation

= Statement1_from_OJ_GROWER_SHIPPER5360.pdf - Adobe Acrobat Pro DC - u] P @l Serminar.pptx - PowerPoint Michael Pugh e} X
File Edit View Window Help S Share  [J
Home Tools Statement1_from_.. X @ MICHAEL ~
EROI = = E% 2 (@ E 171 125% v | ees
—
01/30/2017 INV #156645. Due 01/30/2017. Orig. Amount $70.20. STANDING "
ORDER t on Report Share Template Memorize Print v E-mail v Excel v Hide Header Refresh
02/06/2017 | INV #156973. Due 02/06/2017. Orig. Amount $409.20. STANDING — o T | sortBy Defaut . A
ORDER
02/13/2017 INV #157335. Due 02/13/2017. Orig. Amount $339.00. STANDING
ORDER . Pugh’s Flowers e
02/20/2017 INV #157569. Due 02/20/2017. Orig. Amount $286.70. STANDING
ORDER Vendor Open Balance R THIS VENI
02/27/2017 | INV #157893. Due 02/27/2017. Orig. Amount $409.20. STANDING All Transactions
ORDER Date Num Memo Due Date Open Balance Amount
5}
01/30/2017 156645 Filed in CNG 03/01/2017 70.20 7020 4
02/06/2017 156973 Filedin CNG  03/08/2017 409.20 409.20 s
02/13/2017 157335 Filedin CNG  03/15/2017 339.00 339.00
02/20/2017 157569 Filed in CNG  03/22/2017 286.70 286.70 ”
02/27/2017 157893 Filedin CNG  03/29/2017 409.20 409.20 — >
03/06/2017 158189 Filed in CNG  04/05/2017 286.70 286.70
WERS 1,801.00 1,801.00
% ‘ 1,801.00 1,801.00 17
AMOUNT
-409.20
0.00 T Bl 157335 0211312017 3200 PAYABLES  -330.00
0.00 LBl 157569 02/20/2017 4200 - PAYABLES -286.70
0.00 Bill 157893 0212712017 4200 - PAYABLES -409.20
0.00 Bill Pmt-Check 8004 02/10/2017 1000 - BANKACCOUNT TOTAL:..  -210.60
0.00 Bill Pmt-Check 8038 02/2412017 1000 - BANKACCOUNT TOTAL...  -70.20
0.00
0.00 f
0.00 "j
0.00 l‘
0.00 f
CURRENT 1-30 DAYS PAST 31-60 DAYS PAST | 61-90 DAYS PAST OVER 9 000 ! Manage Transactions v Run Reports -
DUE DUE DUE PAST
000 151430 000 000 oy
850x11.00in < N >

@) See Financing Options
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e
Reconciliation — sort by date, payee, amount

FOr peroa: Ub/uyrzu/ Hide transactions after the statements end date
Charges and Cash Advances _Payments and Credits
i DATE ! REF # i PAYEE AMOUNT & ‘/, DATE 4 i REF# i MEMO TYPE AMOUN
Y 10511412017 Car Wash 20.00 =\ 05/16/2017 } CHK 22,280.00
¥ |0511012017 KROGER 24.69
05/06/2017 GAS 25.82 '
06/07/2017 Michaels ONE TIME PURCHA... 29.40
05/31/12017 GAS 31.23
Y 10511712017 EMPLOYEE MEETI... 3447
06/02/2017 GAS 35.00
05/26/12017 EMPLOYEE MEETING 35.39
10512012017 GAS 35.79
 05112/2017 HOBBY LOBBY 36.09
0512312017 GAS 36.49
05/19/2017 GAS 40.58
06/13/12017 GAS 40.61
06/15/2017 GAS 4117
06/12/12017 KROGER 41.31
06/06/2017 GAS 41.87
05/25/12017 GAS 46.93
05/23/12017 OFFICE DEPOT 47.19
051412017 EMPLOYEE MEETING 47.96
06/20/2017 01316708 DIRECT FLORIST BI... 47.96
¥/ Highlight Marked Mark All Unmark All Go To Columns to Display...
Beginning Balance 22,280.00 Modify Finance Charge 0.00
Iltems you have marked cleared
2 Payments and Credits 42.280.00 Ending Balance 16,329.75
26 Charges and Cash Advances 17,315.60 Cleared Balance -2,684.40
Difference -19,014.15
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Pugh's Flowers - Intuit QuickBooks Desktop Enterprise Solutions: Contractor 17.0(multi-user)(Michael)
File Edit View Lists Favorites Contractor Company Customers Vendors Employees Banking Reports Window Help

ompany or Help Account Transaction Download: Paragon Bank

Back Forward : Refresh Print
My Shortcuts ) B8 hd e 83 (2 5 m

hitps:/www.netteller.com/login2008/ScriptRes ource.axd?d=scQc9440MExGEgUcCxNuYGrer0 T 3_XPf2crQuoadJ g9KkA7 kuwd dv-MwFFSRINs 0SCm2tib0c7 2n5ltmoF cvevSeb 1yMognQ9xqgs OnmPuwmKNL(]

aH Home Contact Us Privacy & Terms Log Out

‘“’ My Company
QB Import From RTI : Paragon Banl(

® Income Tra /A /o4 W
o Account Info Cash Manager Options
1 Bill Tracker

MyParagon Account List Transactions Internal Transfers Stop Payments Text Statements
‘ FTEITE Recent Transactions Download Search

° Paragon Bank | P.0. Box 2022 | Memphis TN 38101-2022 | ph 901.273.2900
am Customers

T&] vendors

P

Download Transactions
Bank Feeds

Credit Card Charge

Download Transactions for Account [Floral Payroll
Docs

Select Download Range |Since Last Statement

Select Download Format  |j{5{siTale ¥][s =T 'R (0)=]0)
ﬁ Reporis

Download
ﬂ Aop Center

& My Shortcuts
B vView Balances
M Run Favorite Reports

B Open Windows

Do More With QuickBooks

== Save 20% on Assisted Payroll
& Accept Credit Cards

25 Order Checks & Supplies

[ & Secure web site
‘g‘ See Financing Options
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Pugh's Flowers - Intuit QuickBooks Desktop Enterprise Solutions: Contractor 17.0(multi-user)(Michael)

ts Favorites Contractor Company Customers Vendors Employees Banking Reports Window Help

Company or Help  ~ [IFOIIERY Transactions List

Finish Later Rules
My Shortcuts “ s

> Home 8 Transactions
PARAGON -

. o .
QB Import From RTI CHANGED BY RULES AUTO-MATCHED

Income Tracker

NEW TO QUICKBOOKS IN YOUR REGISTER

Bill Tracker Tell QuickBooks how to handle these bank transactions

Snapshots status Al Tvee Alitypes| v From [3/2/2017 B | To [3/3/2017 | [ SnowBankMemo

DATE N DOWNLOADED AS
31212017 PAYROLLDP PUG...
31212017 PAYROLL DP PUG... 1.392.69

Vendors

I Bank Feeds 31212017 PAYROLL DP FAS... 2,053.01
31212017 PAYROLLDP FAS... 6,154.13
31212017 SWEEP FROM DDA  Payroll Transfer 1000 - BANKACCOUN 9,977.31
Docs 31312017 SWEEP FROM DDA  Payroll Transfer 1000 - BANKACCOUN 296.87
31312017 PAYMENTS GREA. .. Great West 401k -split-
31312017 DDA REGULAR CH... Central Child Support R 4300 - Payroll Liabilities

Credit Card Charge

Reporis

€@ Aoo Center
@ My Shortcuts
E view Balances
M Run Favorite Reports

B Open Windows

Do More With QuickBooks

== Save 20% on Assisted Payroll Batch Actions | ~

& Accept Credit Cards
g5 Order Checks & Supplies

‘g‘ See Financing Options
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e
Customize Reports

— Profit & Loss - O X

Customize Report Comment on Report Share Template Memorize Print v E-mail ¥ Excel ~ Hide Header | Collapse Refresh

Dates LU By Default v

Modify Report: Profit & Loss prd

Show | Applied

Display Filters Header/Footer Fonts & Numbers
4:03 PM
CHOOSE FILTER
CURRENT FILTER CHOICES
06/23/117
Accrual Basis Search Filters Account FILTER ! SET TO
FILTER Account All income/expense ac...
Allincome/expense accounts . A

Account Date This Month-to-date

Aging l '

Amount 25

Billing Status For detail accounts matching

Class counts -

Remove Selected Filter
ACCOUNT FILTER

Choose the types of accounts or a specific account from the

drop-down list. Indicate whether or not you want split detail
to appearin the report (Balance Sheet accounts only).

Tell me more...
Revert

»ran - Pt mer. omn . ' 4 aan AR
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Using Class Better - separate stores / branches /
departments

001
+ 002
+ 003 @
+ 004 bay Bil
+ 066
+B66
+Delivery
+ Facility
+ OFFICE
+ Owners %
e Salt
Ceipts
Class v Reports ¥ [7] Include inactive

Statement Statements
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Import Data Without Using Single User Mode

&, About Imports iif file using Intuits SDK

X
General Support Files
Imports iif file using Intuits SDK
QuickBooks Info
Build 4.0.10.0 QuickBooks Name / File Name QBW Size  TLG Size
Imports iif file using Intuits SDK Rosie's Pest Control LLC 36,192K 8,084K

WQBSERVER\Quickbooks Data\Rosies PestControl. QBW

AaaTeX COI'pA Ver#  Product Name
WWW.Aaa_TeX. com 27.0 Intuit QuickBooks Desktop Enterprise Solutions: Contractor 17.0
Contact: inffo@AaaTeX.com

Click Here to go to Support Site - www.AaaTeX.com/Support.htm Countr US Is False

Your Windows Registered Info

Owner / Name Organization
Michael Pughs
Countr us
Date Wdlyyyy
Format
Working Folder (Double Click below to explore)
C:\Users\Public\Documents\AaaTeX\IFimporter2\
Execute Folder (Double Click below to explore)
C:\Program Files (x86)\AaaTeX\IFimporter2
test
Copyright® 2012-2016 AaaTeX Corp. Daytona Beach, FL USA. All rights reserved.
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POS Software Example — some systems have a direct interface

General Ledger ExXport A

For Quick Books

)ate: 03/08/2017
)ate: 03/08/2017

: ALL

: N

h: 014284

)ate: 03/09/17

yrt Complete, Ready
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Z. Open
A == > ThisPC > RTIquickbooks (\\192.168.0.21) (R:) & | Search RTl quickbooks (\192.... 0
Organize ¥ New folder =~ O @
B This PC Name Date mod\i/fied Type
3 DA 7 030817.1IF 3/9/2017 1:59PM  IIF File
I Desktop 1 030717.1IF 3/8/2017 1:50PM  IIF File
N 1 030617.IIF 3/7/201711:31AM I File
_ 1 030217.1IF 3/3/2017 1:40PM  IIF File
D Music ,
1 022817.1IF 3/1/20178&15AM  IIF File
I Pictures 7 022217.1IF 2/24/201712:01PM  IIF File
B Videos ] 022017.1F 2/21/2017 5:06 PM  IIF File A _
& Windows (C) T 021917.0F 2/21/20178:11AM I File No preview available.
& USB Drive (D:) 1 021617.1IF 2/20/2017 2:09PM  IIF File
@ arminta (\\fssen 1 021317.1IF 2/15/2017 1:10PM  IIF File
= QuickBooks Dat 02117 2/12/2017 11:58 AM  IIF File
. 1 021017.1IF 2/11/2017 238 PM  IIF File
== RTIl quickbooks ( ,
7 020917.1IF 2/10/2017 1:02PM  IIF File
P shared (\\fsserve ) 020817.1IF 2/9/20172:20PM  IIF File
== users (\\fsserver 1 020717.1IF 2/8/201712:23PM  IIF File
) v <
File name: | 030817.IIF \Au files (*%) v \
’ Open ‘ ’ Cancel ‘

¥ SAFPalmBeach 2017




Z. |IF Importer 2 Bld 4.0.11.0 Diamend Edition for company=Pugh'’s Earthworks ]

File Edit View Help

Normal (123) Mode. Just follow the numbers. Go (mport)
1 - Select a File
7 2-Click on Import below or the
Soloct Go Import button
(click here to
browse)
®
A
Selected File Name A
none selected 2
In Folder: A e
none selected 2 ‘ R.;.ﬁ.f \
3 - See Results ======== T *
You may also go into your sl

QuickBooks and view
the transactions yourself.

Ready for importing Build 4.0.11.0

Double Click to explore Working Folder=C:\Users\Public\Documents\AaaTeX\IIFimporter2\
Copyright® 2012-2017 AaaTeX Corp. Daytona Beach, FL USA. All rights reserved.

¥ SAFPalmBeach 2017




¥ SAFPalmBeach 2017

r

lIFlmporter2

Import R:\030817.IIF

Yes

No




e
Customize A Report To Verify Data

Pugh's Flowers - Intuit QuickBooks Desktop Enterprise Solutions: Contractor 17.0(multi-user)(Michael)

QB Import From RTI

My Shortcuts Customize Report Comment on Report Share Template Memorize Print v E-mail v Excel v Hide Header Refresh

Dates ~ From 03/08/2017 [ To 03/08/2017 B Total By Accountlist ~ SortBy Default -

A Home

COMPANY

Show | Applied Filters
My Company
2:06 PM Pugh's Flowers

QB Import From RTI 03109117 Custom Transaction Detail Report
Accrual Basis March 8, 2017
Income Tracker Type Num Memo Account Debit Balance
1400 - Flower Shop Receivables
1498 - Undeposited Funds (Credit Card)
General Journal 1241.. AR-03/0.. - Undeposited F... 172343 172343 ¢
General Journal 1241.. AR-03/0.. - Undeposited F... 402.54 212597
Customers General Journal 1241.. AR-03/0.. - Undeposited F... 3,006.61 5,132.58
General Journal 1241.. AR-03/0.. - Undeposited F... 200.20 533278 Calendar
General Journal 1241.. AR-03/0.. - Undeposited F... 70.90 5,403.68
General Journal 1241..  AR-03/0.. - Undeposited F... 562.21 5,965.89
General Journal 1241.. AR-03/0.. - Undeposited F... 9275 6,058.64 BANKING
B Credit Card C General Journal 1241..  AR-03/0.. - Undeposited F... 76.42 6,135.06
General Journal 1241.. AR-03/0.. - Undeposited F... 566.16 6,701.22
Docs General Journal 1241.. AR-03/0.. - Undeposited F... 1,243.91 7,94513
General Journal 1241.. AR-03/0.. - Undeposited F... 386.48 8,331.61 Reconcile
General Journal 1241.. AR-03/0.. - Undeposited F... 97.17 8,428.78
e App Center General Journal 1241.. AR-03/0.. - Undeposited F... 8,415.12
General Journal 1241.. AR-03/0.. - Undeposited F... 533.20 8,948.32 -
o Services General Journal 1241.. AR-03/0.. - Undeposited F... 4365 8,991.97 Check
General Journal ~ 1241..  AR-03/0... - Undeposited F.. 486.28 9,478.25 Register
B My Shortcuts General Journal  1241..  AR-03/0... - Undeposited F. 74.24 9,552.49
General Journal 1241..  AR-03/0.. - Undeposited F... 28472 9,837.21
General Journal 1241.. AR-03/0.. - Undeposited F... 48.34 9,885.55 “
Ml Run Favorite Reports General Journal 1241..  AR-0300... - Undeposited ... 76.42 0,061.07 .
B Open Windows General Journal 1241.. AR-03/0.. - Undeposited F... 120.07 10,082.04
General Journal 1241.. AR-03/0.. - Undeposited F... 85.20 10,167.24
Total 1498 - Undeposited Funds (Credit Card) 10,180.90 10,167.24
1520 - WIRE ORDERS RECIEVABLES
= Save 20% on Assisted Payroll General Journal 1241..  AR-0300... - WIRE ORDER... 31.97 31.97
General Journal 1241..  AR-03/0.. - WIRE ORDER... 57.67 89.64
General Journal 1241..  AR-03/0.. - WIRE ORDER... 70.77 160.41
&5 Order Checks & Supplies General Journal 1241.. AR-03/0.. - WIRE ORDER... 35.81 196.22
General Journal 1241..  AR-0300.. - WIRE ORDER... 31.97 228.19
AR-03/0... - WIRE ORDER... 46.76 27495

Bill Tracker

Snapshots

Vendors

Bank Feeds

E Reports

B View Balances

Enter Credit
Card Charges

& Accept Credit Cards

? See Financing Options General Journal 1241...
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Modify Report: QB Import From RTI Modify Report: QB Import From RTI

Display Filters Header/Footer Fonts & Numbers Display Filters Header/Footer Fonts & Numbers
REPORT DATE RANGE CHOOSE FILTER CURRENT FILTER CHOICES
Dates Yesterday v | Yesterday only Search Filters Account FILTER i SETTO
From 03/08/2017 & To 03/08/2017 4 » FILTER Al accounts - Date Yesterday
Account A TransactionType |Journal
REPORT BASIS Aging . Mo
@® Accrual © Cash This setting determines how this report calculates income and expenses. Amount e
Billing Status For detail accounts matching
All accounts v
COLUMNS Class
v
Search Columns Total by Account list v Remove Selected Filter
= ACCOUNT FILTER
N
- A Sortby Default - Choose the types of accounts or a specific account from the
¥ |(leftmargin) drop-down list. Indicate whether or not you want split detail
' . @ Ascending order 24 to appearin the report (Balance Sheet accounts only).
Trans # Sortin
7 Type ) Descending order &
Advanced...
Entered/Last Modified Put a check mark nextto each column Tell me more...
v that you want to appearin the report. Revert Revert
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e
Going Paperless

File Edit View Lists Favorites Contractor Company Customers Vendors Employees Inventory Banking Reports Window Help Special Offers ®q

= Write Checks - Landmark =

for Utilitie

ATTACH FROM: Ei Computer \i_, Scanner Lg Doc Center

Home

My Company

m

{l) ATTACHMENTS (1)
¥ Income Tracker

p Bill Tracker
Drop documents from Outlook, your desktop, or folders here.

Calendar
™ ({l Your Guli Power Paperless Bill is Rea... 6/23/2017 8:59:02 AM

Snapshots

Customers
Vendors
Employees

[ Bank Feeds
Docs

Reports
@ My Shortcuts
= view Balances
M Run Favorite Reports

| Open Windows

cauno rinen | [FSPPERE | oo
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Stats
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e
General Ledger Entry

VENDORS Cc

Make General Journal Entries (Editing Transaction...)

Main Reporis 2 oA
G D a E Sg Create a Copy « a @ 0
Find New Save Delete °Memorize Reverse Print Attach Show
v File List
pare  |06/23/2017 [ ENTRY NO. | 124238 ) ADJUSTING ENTRY
A i DEBIT i CREDIT { MEMO | NAME | BILLA.. | CLASS
I A
B4
v
Totals 0.00 0.00

¥ SAFPalmBeach 2017




Debits and Credits

Assel

Debit

Liabelity

Credit

Income/Ravenue

Credit

Expense

Debit

Equity/Capital

Credit

My Shortcuts

X
Home

Main Reports

@« > a E 3R Bcreateacopy

QB Import From RTI Find | New Save Delete @BMemorize

“I’ My Company

® Income Tracker
B Bill Tracker N .
1930 - INTERSTORE TRANSFERS

Snapshots
¢ 8430 - Refunds

03/08/2017 [ ENTRY NO. 124101

Home

eral Journal Entries (Editing Transaction...)

NAME BILLA s
ADJUSTMENT OFFICE
OFFICE

redit Card Charge
Do
ﬁ Reports

€@ Ao Center
@ My Shortcuts
[E view Balances

M Run Favorite Reports

B Open Windows

== Save 20% on Assisted Payroll

& Accept Credit Cards

Revert

&5 Order Checks & Supplies

‘S‘ See Financing Options




Table 1- Do | DEBIT it or CREDIT it?

ACCOUNT When you INCREASE the $ amount in this When you DECREASE the $ amount in this
GROUP account group you account group you
. e it.
Asset Debit Credit
Liability Credit Debit
Owners Equity | Credit Debit
Income Credit Debit
Expenses Debit Credit
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